Procedures for Club Treasurers

Roaring for Change 
Accounting Instructions 
Campaign Starts: 



May 30, 2008

Campaign Ends: 



Sept. 30, 2008
Deadline to send $ in: 



Nov. 1, 2008

(to be considered for awards / prizes)
Step 1

Using the Tracking Form provided, please record all donations collected through September 30th 2008, for each lion bank your club distributed (If you distribute 10 banks, we would like to know how much money each bank raised, in addition to the total amount raised).
Idea: Have participating members put their initials under one of the feet, if you want to keep track of how much each member’s bank raises. 

Step 2

Record proceeds from each bank as well as the total revenue collected on the Tracking Form.
Step 3

Retain 25% of the total proceeds for your local club.
Step 4

For the remaining 75%, make out a check  -- make payable to: Kansas Lions Foundation
· On the memo line, please put: “Roaring for Change”.
· Mail Check to: 

· Dan Funke

Treasurer, Kansas Lions Foundation

9 Argon 

Goddard, KS  67052

(Questions for Dan? Call 316-794-2570 or djfunke@cox.net)

Step 5
Make a copy of the Tracking Form and Fax to Brenda at Audio-Reader at 785-864-5278.
· This is important for tallying and recording totals for awards / prizes. Questions for Brenda call 800-772-8898
· At the end of the campaign, the Kansas Lions Foundation will send Audio-Reader 50% of the campaign revenue.
FRIENDLY REMINDERS:
*Please mail only ONE check (per club) for all donations collected. 
Include Tracking Form with check to Dan Funke’s attention at the Kansas Lions Foundation.
**Mail the Kansas Lion’s Foundation your club’s funds by November 1, 2008 to be recognized and considered for awards / prizes (announced at the Mid-Winter Rally in January 2009).
