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Introduction

Congratulations on becoming an audio describer for Aldkader!

Audio description is a descriptive narrative used tbamce the theater
experience for visualmpaired patrons by conveying key visual
elements in performance arts (e.g., a play, musical, dance or movie).
The KU Audio Reader Network Audio Description program normally is
composed of three elements consrggi of Listener Liaison, PRshow
Describer and Show Describer activities. In some cases different
volunteers are responsible for each of these activities; whereas, in other
cases, some of the activities are performed by the same individual. In
Audio Descaiption, narrators (Audio Describer activity) typically describe
actions, gestures, scene changes and other visual information. The
Listener Liaison activity consists of greeting the visually impaired patron
and/or their accompanying guest, giving thene tappropriatelistening
equipment, and explaining how that equipment functions. The Program
Notes Reader reads program information, describes the opening set and
provides other pertinent information about theater amenities to

listeners.

AudioReader curntly provides audio description on a regular basis for
the Lied Center, Theatre Lawrence, Starlight Theatre and Kansas City
Repertory Theatre. We have recently done shows at Topeka Civic

Theatre Academy and The Carlsen Center at Johnson County Community
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College and CrafteRreyer Theatre at KU. Thigide includes best
practices, scripts to be used at each of these venues, equipment
information and checklists to be used at each performance. As always,

please contact Jen Nigro at (785) 88804 orjnigro@ku.eduwith any

guestions.

Fundamentals of Audio Description

Audio Description (AD) provides narration of the visual elenteatgion,
costumes, settings and the likeof theater, television/film, museum
exhibitions anl other events. The technique allows patrons who are blind
or have lowvision the opportunity to experience arts events more

completelyt the visual is made verbal.

Audio Describers are expected to use words thatsarecinct, vivid and
imaginative to coney visual images to people who are blind or have low
vision. All of this is done with respect to the performance itself. Itis
rarely okay to talk over an actor. Additionally, the describer must decide
when it is important to let music and sound effesfseak for themselves.
With that in mind, here are the elements of a successful Audio

Description.

1) OBSERVATION: Audio Describers should always be aware of the big
picture. What are the elements that make up a scene? You must

consider more than the moweent of the actors on stage. You


mailto:jnigro@ku.edu

2)

3)

must also consider props, lighting, scenery and costumes, and how

IKSe O2yiNARo6dzGS (2 GKS GKSIFGSNI LI &N
happening. Whether you are describing the opening set or the

performance itself, you needatbe able to point out to the listener,

without drawing conclusions about meaning, the important

elements of the performance.

EDITNG You will rarely have time to say something about
SOSNEBGOGKAY3I &2dz aSS Ay | LISNF2N¥I yOS
in. Ater you take note of the important elements, you have to cull

that information into the MOST important information necessary to

dzy RSNE G yRAY 3 Bdetim&shis Wil halalfrgpior” I ©
O2al0dzySz 20KSNJ GAYSa Al Attt 06S Ity
expression. It may even be something happening in the

background of the main action.

LANGUAGREVhen you describe, your time will almost always be

limited. Therefore, choosingpjective, vivid, imaginatively drawn

words, phrases and metaphowsll allowyou to describe more For

instance, how many different words can you use to describe

a2YS2yS Y2@QAy3a t2y3 I+ aARSgl K 2
Y2NBE OAOARf& RSAONAROGS (GKS OGAz2y @A
Galddzyot S¢ 2NJ dal dzy MddwderK555fkaet 0 KS 2 | &
tall, or is it as high as 50 elephants stacked one on top of the other,

or two football fields laid out end to end?



4) VOCAL SKILLS: Your vocal delivery is also important to Audio
Description. Meaning is created with the words we choase @so
08 (GKS gle& ¢S ale GKSYO® .S adaNBE &2
happening on stage without upstaging the actors.

5) OTHER TIPS: Finally, make sure what you see is what you say. Our
listeners are oftenwelf RdzOF 6§ SR Ay aStfA3ISyd LIS?
YSSR dza (2 AYGSNIINBG 6KIF 1Qa KI LILISY A
draw conclusions. Keep your description objective, factual and

minimal.
For example:
LT | LK2YS NAy3Ia 2y adl3a3sSz Rz2y Qi
LYAdSIRE aleéz awz2Salbwssoa®NR (GKS LI
acknowledge the sound without stating the obvious.
TLFT Iy O02N Of SyOKSa GKSANI FAad
aK2dzZ R alé&o 52 y20 lFaarx3ay TFSSf
G 1 St Syoné

]
A

1 When a plot point reveals an unanticipated relationship
between two characters, resist the urge to draw that
conclusion for your listener. They are watching the same
play you are; they can put two and two together on their

own.

1 Resist the urge to introduce outside information about other

forms of the performace (e.g. a book or movie version)



during the description. This is information that can be shared

during the preshow portion of the description.

Audio Description is all about providing access and independence
to people who love theater and the arts. ways remember, our
listeners are just like us; they just happen to have a hard time

seeing.

To learn more about Audio Description efforts in the U.S., visit the
l YSNRAOIY [/ 2dzyOAt 2F GKS . fAYRQa ! dzR

www.ach.org

Assignments

Audio Description assignments are made based on volunteer availability.

A list of opportunities will be sent out as far in advance of a production

as possible. For lastinute requests, assignments will be made on a

first-response basis. For venues where we know well in advance which

shows we will do, I will try to make assignments based on which shows
82dzONBE Y2ald AYUSNBAGSR Ay RSAONAROAY3Ad
possible.

Volunteers will fulfill one of three tes while working at an audio

described event.

1. Preshow describer: The prehow describer is responsible for all

description before the performance starts and during intermission.


http://www.acb.org/

This includes reading the program, describing the layout of the
theater, adivity happening as the theater fills. The gglow

describer should also describe the opening set and any sight gags or
other important visual information that the show describer will not
have time to cover once the curtain rises. You will do the same a
intermission. You are also bagg for the describer, should that

person become ill or have a voice problefpreview is required.

. Show describer: The show describer is responsible for all description
that takes place during the performance. Thidudes sets (other

than the opening set if described by the Fateow Describer),

costumes, gestures, facial expressions, action and other visual
elements that are important to understanding the performance. Itis
important to time your description so yowdot talk over the actors.

A preview is required.

. Listener Liaison: Our listener liaison goes with the description team
to greet listeners and their guests, hand out headsets to our
listeners, describe how the headsets operate, troubleshoot any
technicaldifficulties with the headsets and hand out information or
answer questions asked by patrons who may stop by our table. You
will collect a picture ID (ideally, or other item the patron will want
returned such as car keys or cell phone) from each perdmntakes

a headset, and return it when they return the headset. This person

also tracks the number of headsets handed out and reports any



equipment issues to the Coordinator of Volunteers using the form

provided in the description suitcase. This voluntedt not preview.

Audio Describer Expectations

1. All describers will go through training at the beginning of their
tenure, as well as refresher training every two years in otder

remain active.

2. All describers are required to preview the performance they will
describe, regardless of whether they are the show describer or the
pre-show describer. The prghow describer needs to be familiar
enough wih the show to set the scene for the show describer, as
well as be able to step in should the show describer fall ill or have an
emergency.

3.t NBOASEa I NB NBIdZANBR SOSy AF &2dzxQ0
past. Interpretations, blocking and costumicen change. You need

to see the production in its current form.

4. The show describer and pshiow describer SHOULD NOT switch
roles at intermission, unless required by illness or emergency.
Switching roles is disruptive to the listener, just as it wdaddf the

lead actor switched with the understudy at intermission.

5. All show and preshow describers should do their homework. Look
up information about the production you will be describing; get some

background information. Bring it with you. If theogram notes are
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short you may need to fill time. You may have to explain the play
synopsis, character relationships or inside jokes to your audience
before the show starts. If there is no preview, view videos online if

available to get a sense of whaiwywill be describing.

6. Remember, you represent Audi®eader while you are out
describing. Dress professionally yet comfortably, smile, and put on

the best show possible!

Previewing

Preshow and show describers will be given a list of possible predétes
(when available). Once you make your selection, the Coordinator of
Volunteers will arrange for tickets as well as any scripts or access badges.
Each theater operates a little differently, so see the following pages for

specific details for each vas.

Equipment

One member of each description team will need to pick up the audio
description equipment from Audi®eader and take it to the venue, unless
otherwise indicated by the Coordinator of Volunteers. The equipment will
be charged and tested whemou receive it, but you should still test it upon

arrival at the venue. Everything is contained in a single suitcase, with
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aYFfftSNI a3d2 ol 3a¢ o ,2dz oAttt FAYR GKS
headphones, flashlight/reading light, reading glassesdastriber

nametags (be sure to wear thesehey keep people from questioning

you!).

Arrival and Setup

You should arrive at your venue a minimum of AN HOUR before
performance time. If you are describing at the Lied Center, you can cut this
to a halfthour, as there is no equipment to set up and test. You and your
teammay want to touch base prior to description night to arrange a

meeting time and placer arrange ride sharing

Upon arrival one person from your team should check in with Jen by texting
78583001 noc P LOQa AYLERNIIFIYyOG F2NIYS G2 1y
ready to describe on time. We have had catatrophic failures in the past

where the Describer failed to arrive and the patron was left without

assistance of any kind.

After you have cbcked in with the Coordinator of Volunteers, begin setting
up in the areas designated at each theater (see theater specifics on the
following pages). The Listener Liaison should be ready to hand out listening
devices as soon as the venue opens to the ipulCollect a picture ID (or

other valuable item) in exchange for each headset, and return it when the
headset is returned. Have brochures available as well. Smile and make

contact with potential patrons as they walk by. You may recruit a new

11



listener! Just before the performance begins, stow the remaining
equipment and go watch the show wherever the theater allows volunteers

to watch. Return to your station at intermission.

The Preshow Describer and Show Describer should set up the transmitter

and test equipment. If you are describing without a partner you may have

to rely on ambient noise or your Listener Liaison. Begin broadcasting about

30 minutes before curtain. When you finish, both at intermission and at

the end of the performance, turn youriorophone off BEFORE you turn off
LI26SNJ G2 GKS GNIYAaYAOLGSNWD LT &2dz R2Y(

buzzing in their ears.

Turn the page for an inventory of equipment and transmitter setup

instructions.
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Audio
Description
Equipment

Having trouble?
Kansas City:
Call Art

h-816 822 0042
c-816 797 8467
Lawrence/Topeka:
D Call Jennifer
785 830 0036

== —E—
INVENTORY:
Headset mic, listener headphone, transmitter
Mic stand base and shaft, mic cable, mic

Power supply with cord, antenna, spare antenna

Here’s how it looks all hooked up.

Plug power supply cord to power sup-
ply, and in to back of transmitter.

Plug mic in to cord, and cord in to
back of transmitter.

Plug and twist-lock rubber antenna in
to back of transmitter.

Use a pair of headphones to monitor
output of transmitter.

—JI'i -'"l""'-?r'-»T

PROBLEMS and SPARE PARTS:
If the rubber antenna gets lost, use the spare. Peel off the tape on top of transmitter, and screw the antenna in.
If the mic doesn’t work, use the spare headset mic. It’s a mic only (headset speaker does not work), and will be
louder than the standard mic. There is also a spare microphone cable.

Spare antenna screws into
circuit board via hole in top.

¢ Spare headset plugs into the
same connector as the
o standard mic cord.

Contact Jen Nigro at (785) 830-0036 or Art Hadley (number listed above) with technical problems.
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MONITOR

INPUTL VE § \ CONTOUR

TESTTC &€ CHANNEL SELECT LT-800 FM Transmitter

«s N

A Power switch, press to turn on. (Button is “in” when on, “out” when off.)

B Input balance: THIS WILL BE YOUR SETUP VOLUME CONTROL, AND IT WORKS BACKWARDS!
C Test tone: Handy to set meter levels and make sure you're transmitting, normally needs to be off.

D Input levels for 1 & 2; mic is 1. You need to set this volume while you talk to set the system up.

E Mix volume: This will be your volume control during the show; turn it up and down as you see fit.

F Transmitter should be on Channel E. If it isn't, use the up and down SELECT buttons to find it.

G Headphone jack and volume control. This onlg affects what you hear; you’'ll need to turn it almost all the
way up, probably. What you hear here should be the same as what the listeners hear.

H Push rubber antenna on and twist clockwise to lock.

I Power level: Switch should be all the way to the right, highest power. kQ" ";’Z‘”? does the CONTOUR
nov aos

J Power supply plugs in here. A: No one knows. Feel free to spin

K Input 1 select: Should be in middle position, “MIC” i around while you [i-ten, and see
if you can figure it out.

L Either big XLR connector or smaller 1/4 inch plug mic goes in here.

SETUP PROCESS:

1) Turn INPUT (knob B) all the way clockwise. While talking into the mic, slowly turn the knob back
toward 1 and watch the level on the top meter. Set it so talking loud barely hits the red. (That will be
almost all the way towards the 2 side; you won’t move the knob much.) Leave it there for the show.

2) Turn MIX LEVEL (knob E) up or down so the mix meter above it shows a good level. Use the MIX
LEVEL knob during the show if/when you need to adjust your volume.
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Troubleshooting

Here are some common problems you may encounter while on a

description:

If none of the radios work: The channel may have been changed and may
0S G6NRPY3IT 20 KSaldhanges noishould yoa cre RhAIQ G 6
OKIFyySt AlQa 2y o60KAa Aa RAFTFSNBy

If the sound on the receivers is distorted: Your mic may be too loud. The
volume knob on the transmitter is VERY sensitive on this equipment. Try
turning t down on the transmitter. Remember, for lower volume, turn the

knob to theright; for higher volume, turn the knob to tHeft.

If there’s obvious interference on the channel: It probably needs to be
changed.This is rare.You know because you can hemmething on the

receivers when the transmitter is off.
To Change the Channel:

Simply change the channel on the transmitter, thestiuge the
radios. To do this, flip open the door on the front and press the
channel change button until you find the sand coming from the

transmitter.

If you change the channel you need to take all the radios a half block
away from the transmitter, while the mic is on transmitting

background noisePlug in headphone to each receiver, lift the flap

15
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on the radio and pushhe button over and over until you find your
transmission.There are about eight channels in the circdftyou try
tuning the radios too close to the transmitter, you can get it on

several channels.

If the listener complains their receiver doesn’t work atalll YR A G R2Say Qi
seem to be a channel issue, make sure the receiver is turned on, volume

turned up and headphones are working. If none of this fixes it, give the

listener a different headset and set the defective one aside for us or mark it

in some vay (placing it upside down in the storage case is effective) so we

can check it out upon its return.

Departure

Prior to leaving the venue for the evening, you will need to collect all of the
receivers and headsets from the patrons and pack everything inackhe
Audio Description suitcase. One person from your team should deliver the
equipment back to AudiReader during business hours. Be sure you have

everything. There is a checklist on the following pages.

If there are no listeners, please contalse Coordinator of Volunteers

before leaving early. You are strongly encouraged to stay and practice!
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Crafton-Preyer Theatre (Murphy Hall, KU)

Address: 1530 Naismith Drive, Lawrence, KS 66045
Phone: (785) 8643982
Contact: Jim Dix (Box OfficeManager) and Alex Weston (Stage Manager)

Protocol:

Free parking is usually available in Lot 54 to the west of Murphy Hall.
Permits are not required on evenings or weekends. The Allen Fieldhouse
garage is also open during performances and charges $1. efdirst

hour and $1.50 each additional hour. There are parking restrictions on
campus during home football and basketball games that may affect parking
during some performances.

They will set up a table for headset distribution near the box officai Yo

will leave headsets and receivers there with one of our volunteers.
Remember to keep a receiver and a pair of headphones so you can test
your signal. To get to the description booth, enter the lobby, go upstairs to
the balcony, turn right (West) and gip the stairs to the door at the very
back of the balconyThe booth is at the end of a long hallway. Ask at the
box office for the house manager if you have any questions.
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Crafton-Preyer Pre-Show Script

al Stft23 | YR ¢-BreyorZINestréocated ingie MuiipByyHall

2y (0KS ! YyAGSNBRAGE 2F Ylyala OF YLz @
Description channel. Audio Description is provided free of charge through

the efforts of the University of Kansas AughcS F RS NJ b S g2 NJ ¢

G, 2 dzNJ K S| Ricliagup Sudlio frondIB loyadwer FM transmitter.

The on/off switch is the dial on the top of the receiver. This dial also

controls the headphone volume. You may experience some occasional

static or interference. If static persists, try moving the reeeto a

RAFFSNBY(O LRAAGAZY D LF¥ GKIFIG R2SayQi |
NEOSAQDSNIE

G¢og2 FAatSa tSIR Ayid2 GKS ¢KSFOGNBE FTNR°
upper and lower levels, and continue toward the stage. This cuts the

audience sefing into thirds, with the center section slightly bigger than the

two side sections. Steps run each of the divides. In the side sections, seats

lower numbered seats are closest to the stage. In the center section, lower
numbered seats are to audienck @ K (i & ¢

(Read printed program notes, describe any visual points of interest
concerning the audience. Since the stage is visible, describe the set. Repeat
until curtain time.)

Intermission Script:

Restrooms and drinking fountains are located in the ugpbby. Food is

not allowed in the Crafto#Preyer. Bottled or lidded drinks are allowed. The
Murphy Hall Hawk Stop is usually open before curtain and during
intermission of CraftosPreyer performances.

(Read more from the program and/or any special sdteat need to be
mentioned in preparation for the second act. Comment on the costumes,
the lighting, etc. Read schedule of upcoming Community theater shows to
be described.)
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Ending Script:

G2 S K2LIJS @&2dz2Q@S Syc2eé SR (2 yeteaer,Qa LIS NJ
please remember to drop off your headphones and receiver at the box
2FTFAOS® LT @2dz KIS Fyeé |jdzSadAzya 2N
Description, please call Audi®eader during business hours at (785)-864
4600 or toll free at (800) 772898D LQY yYyyuvyyyyyyyz e 2dzNJd
describer. Our next description will be on

at . (Please see the enclosed schedule
for information.)

G! dzZRA2 5S&aONARLIGAZ2Y A a-ReadtiePNBtWHRIS Roroeé (KS
information on other shows that are audio described in the Lawrence and
Kansas City area, please call Atlaader at (785) 864600 or toll free at

(800) 772y y by @ CKFyla FT2NJI 22AyAy3a YSodé
(Turn your headphone/receiver unit off. Turn off the trantniinit and

unplug the transmitter and microphone. Retrieve the headphones and
receivers from the box office.)
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The Lied Center of Kansas

Address: 1600 Stewart Avenyéawrence, KS 66045
Phone: (785) 8643469
Contact: Jeri Glynn (Box Office Manger), Andy Hause (House Manager)

Protocol:

You will not need Audiz? S RSNR& RSAONALIGAZ2Y Sl dzA LIV !
at the Lied Center. When you arrive, check in at the patron services desk to

your left as you enter the main doors. Let them know youthege to

audio describe and make sure the equipment is set up and ready to hand

out to patrons. You will then proceed to the audio description booth,

where the equipment will be set up for you. The booth is located inside the

set of doors nearest the pan services desk. Enter the double doors, then

go in the door to your right (before you actually enter the theater). All you

should need to do is turn on the microphone when you are ready to start
broadcasting. Follow the procedure for all performasce

20



Lied Center Pre-show Script:

Hello and welcome to the Lied Center of Kansas. You are listening to the

audio description channel. Audio description is a free narration service

provided through a collaboration of the Kansas AtRleader Network, the

Lied Center of Kansas, and the Kansas Commission for the Arts. My name

Is (your name), and | will be reading program notes from this
(afternoon’s)(evening’'s) presentation

Your headphones or hearing loop are picking up a radiodrexzy signal

being transmitted throughout the auditorium and most of the lobby areas
throughout the building. This means that even if you have to leave to go to
the restroom, you can still listen to the performance happening on stage!

If your device stop working or you would like to try a different headset,

please return to the Audience Services Desk near the grand staircase in the

main lobby for assistance. Our staff is here to help and make sure that you

enj oy every moment odseletaskmow iftheregser f or ms
anything we can do to make your experience better.

About the Lied Center

The Lied Center of Kansas was completed in Fall 1993, on the highest
ridge of the KU campus. Both lobby levels feature picture windows
offering magnifcent views of the rolling hills of Northeastern Kansas and
the Wakarusa River Valley. If you have not already seen the spectacular
view from our upper lobby, please be sure to arrive early for your next
show and enjoy one of the most unique views infdllaavrence.

Restrooms, coat closets and water fountains are found throughout the

lobby areas. Please ask an usher or House Manager if you need assistance
locating any of these places or if we can provide you a cough drop, ear
plugs or tissues. Thedeins are also available at the Audience Services
Desk in the main lobby, where you picked up your headset.

No w, iI't’s time for a |1 ttle Lied Cent
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¢ Did you know that the auditorium seats up to 1,979 people or that at
its widest point, it is 12%eet wide?

1 Or, that the opening to the stage, which is also known as the
proscenium (preSEEkneeum), is 56 feet wide and 28 feet high?

1 Did you know that the front portion of the stage can be lowered to
allow for additional seating for patrons or to agtnodate an
orchestra of 140 seated musicians?

1 Or, that there are seven dressing rooms backstage with room to
accommodate approximately 60 performers?

Go ahead quiz the person next to you to see how much they know about
the Lied Center!

Performance Dails
[INSERT Specific Show Notes]

We hope you enjoy (this afternoon’s) ('t
the show, please remember to return your assistive listening device to the
Audience Services Desk located in the main lobby.

And, we hoped see you again for the next Lied Center event, which is
(name of production, production date, and production time).

If you are interested in purchasing tickets to Lied Center shows, or if you
would like to know more about services offered at the Lietk€eplease
contact our Ticket Office at (785) 8&¥87.

I f you have any questions or comments
or audio description in general, or to request audio description services for

an upcoming performance at the Lied Centérase call AudidReader at -1
800-772-8898.

Your reader this (morning, afternoon, evening) has been (your name).
Thank you for joining me.

22



Intermission Script:

G!a e&2dz FIOS G(KS adlr3asS 2y GKS YIAYy 7Fi;
the back of he hall all the way to the stage. The seating is arranged so that

about half the seats are between these two aisles, with another quarter of

the seats between each aisle and the outside wall. Just outside this wall

GKSNBE FNB NBaidNR2Ya G SIFOK SEAG®E

& ! odt halfway up the auditorium is an aisle that crosses the theater, with

aARS SEAGa G SIFOK SyRo® MeKtibra | A af S A
whether the aisle is clear for walking or contains seating or is blocked by
equipment.)

GLT @& 2dz 3 ethedidelexitStowarl 6 thé I@by from the center

cross aisle, when you reach the lobby turn toward the direction of the

stage, toward the front of the theater, to find the lower lobby restrooms.

CKSNE A& F YSyQa NR2Y |[YyR | 62YSyQa NI

GLT @2dz 32 2 dzi -tobycs aiskedF to thekntain idkby? turfl N2 V
away from the center of the theater to find the restrooms. In the main
fzooéz GKSNB Aa 2yS NBalGNR2Y 2y SI OK

GKS adl 3sSsz (K ke asle ghdhe rightRigde\of the theate®
YR GKS 62YS8SyQa 2y GKS tS8Fie hy S8 OK
fAGOES gl @& LI ad GKS NBAUNR2YAaAIX @&2dzQf f

(Read more from program, and/or any special notes that need to be
mentioned in preparation for the second act. Comment on the costumes,
the lighting, etc. Mention that you can request AuBiescription for future
shows by contacting the Lied Center or AtRiégader.)

Ending Script:

G2S K2LIS @2dzQ@S Syhanged Byuhae iy A K4 Qa LIS NJ
jdzZSaidAzya 2N O2YYSyida o2dzi 2y A3IKGQA
Audio-Reader during business hours at (785)-86400 or toll free at (800)

7722y y by @ ¢C2yAIKGEGQA LISNF 2-Raadley OS 61 & RS:
volunteers and . Our
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next scheduled description is on at
. (Please check the enclosed schedule for this

information.)

G! dZRA2 5SAONARLIIAZ2Y A& LINRPOJARSR (KNPRdA|
Kansas and the Kansas AuBteader Network. For information on other

shows that are audio described in the Lawrence and Kansas City area,

please call AudiReader at (785) 864600 or toll free at (800) 772398.

G!a e2dz £ S @S anelberltddop affyoubheadiihéhesa S NJ
at patron services. Thanks for joining us.

(Turn off your headphones, clean up your space and head home!)

Additional Information about the Lied Center
(To be used if necessary to fill time plow and during
intermission)

G¢CKS [ASR /SYyuSNI 2F Ylyala ¢éla 0O2Y
the highest ridge of the KU campus. Lobby areas of 10,000 square feet
are divided into two levels, with both levels walled by picture windows
that offer magnificent views of the rafig hills of Northeastern Kansas
and the Wakarusa River Valley. Polished brass handrails accent the
Grand Staircase, which connects the main lobby with the upper lobby.
Each lobby contains concession areas, rest rooms, cloakrooms, elevator
access, pay pmes, and drinking fountains.
G¢CKS /SYGSN) aSlrda wHInuwn LIS2LI ST gAd
orchestra level; over 500 seats on Balcony 1; and about 350 seats on
Balcony 2. From the left wall to the right wall at the front of the house, the
auditorium measures 122 feet. The stage is 56 feet wide and 28 feet high
(raised three and a half feet above the auditorium floor). The auditorium
can accommodate an orchestra of 140 seated musicians. When the
orchestra pit is not in use, it is often removedn@ake room for additional
seating close to the stage.
GLY GKS ¢F NRNRO6S FFNBI ol O01adGlr3ass GK
with room to accommodate up to 60 performers. A dance rehearsal studio,
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0§ SOKYAOlIt RANBOG2NNAE 2FFACGREo LINR RdzO{ A ;
located backstage.
G¢KS | dzZRAG2NRAdZY FSI Gdz2NBa FO02dzadAr0a
requirements of each individual performance. Besides an acoustic
orchestra shell, motorized midnight blue velour drapes can be adjusted to
change the reverberatn time and the quality of reflected sound. When
not deployed, the drapes are concealed behind three levels of elegant
hardwood grilles.
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Theatre Lawrence

Address: 4660 Bauer Farm Drive, Lawrence, KS 66049
Phone: (785) 843469

Contact: House Managéhis varies from performance to
performance).

Protocol:

The listener liaison will set up at a table across from the box office, keeping
the bag with the earphones, the case with the receivers and the suitcase.
The show describer can grab the bag with transmission equipment and

the lamp and head upstairs to the booth. To get to the booth, take the
elevator (to your right as you face the box office) up to the second floor. As
you get off you will see a doorway in front of you (not the theater

entrance). This is the entrance to the light and sound booths. Go in, go up
the short flight of stairs, and go through a second door. You will find a
small table set up under a small window; this is your spot. Assemble the
transmitter and microphone; use erof the receivers to test your signal
through the entire theater. You can then plug headphones directly into the
transmitter during the show to monitor your volume, etc.
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Theatre Lawrence Pre-Show Script:

GD22R S@OSYyAy3a> |yR ¢St @axXdBid AGKSlykNS
Audio Description channel. Audio Description is provided free of charge
through the efforts of the University of Kansas Audié | RSNJ b S 62 NJ ®¢

G, 2dzNJ KSI RLIK2y Sa I NB -hdived FMitrardmittiztd - dzR A 2
The on/off swich is the dial on the top of the receiver. This dial also

controls the headphone volume. You may experience some occasional

static or interference. If static persists, try moving the receiver to a
RAFFSNBY (G LRAAGAZ2Y D teEan @xcHarigpe W& Say Qi
NEOSABSNIE

Ge¢g2 A&ftSa SR Ayd2 GKS ¢KSFGNB FTNR°
upper and lower levels, and continue toward the stage. This cuts the

audience seating into thirds, with the center section slightly bigger than t

two side sections. Steps run each of the divides. In the side sections, seats

lower numbered seats are closest to the stage. In the center section, lower

YdzYo SNBR aSIda FNBE G2 | dZRASYOS NRARIK( D

A bar area spans the lobby between the two entrancethé&otheatre.
Refreshments are available before the performance starts and during
intermission, and they are allowed in the theatre. There is a coat room to
your right as you face the bar. Restrooms are to the left of the bar. There
Is an elevator to th left of the entrance to the stage area which will take
you to the upper level of seating. You will find stairs there as well.

(Read printed program notes, describe any visual points of interest

concerning the audience. Since the stage is visiblejildeshe set. Repeat
until curtain time.)

Intermission Script:
! a &@2dz SEAG GKS &adlF3sS I NBF F2N Ayid SN

spanning the wall between the two exits. Restrooms and drinking
fountains are on the right side of the lobby, tBe2  § NR2Y Aa (2 GK
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(Read more from the program and/or any special notes that need to be
mentioned in preparation for the second act. Comment on the costumes,
the lighting, etc. Read schedule of upcoming Community Theatre shows to
be described.)

Ending Script:

2SS K2LIJS &2dz2Q@0S Syc22eéSR 02y A3aKGEQ& LISNJ
please remember to drop off your headphones and receiver at the box
2FTFAOS® LT @2dz KI @GS Fyeé |jdzSadAzya 2N
Description, please call AwdReader during business hours at (785)-864
4600 or toll free at (800) 772 y py @ LQY Yuyuvyypyyyyyyz e 2
describer. Our next description will be on

at . (Please see the enclosed schedule
for information.)

G! dzZRA2 5S&aONARLIGAZ2Y A a-ReatiePNBtWHRIS Roro e (KS
information on other shows that are audio described in the Lawrence and
Kansas City area, please call Atl&ader at (785) 864600 or toll free at

(800) 7728898. Thank®fNJ 22 Ay Ay 3 Y S ¢

(Turn your headphone/receiver unit off. Turn off the transmitter unit and
unplug the transmitter and microphone. Retrieve the headphones and
receivers from the box office.)

Additional Information about Theatre Lawrence:

For additionafiller information about Theatre Lawrence, see the 2013
guide in the audio description suitcase.
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Kansas City Repertory Theatre

Address: 4949 Cherry Street, Kansas City, MO 64110
Phone: (816) 232700
Contact: Melinda McCrary

Protocol:

Leave all bubne receiver set at the Souvenir Sales stand, to the west of
door one. Take the transmitter and other equipment to the booth on the
5™ floor, room 525. Once everything is assembled, check your signal
throughout the theatre.
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Kansas City Repertory Pre-Show Script:

GD22R S@SyYyAy3d> yR gSt02YS (G2 GKS YI y:
Performing Arts Center on the campus of UMKC. You are listening to the
Audio-Description channel. AudiDescription is a free service provided

through the efforts of theKansas AudiReader Network and Kansas City
WSLISNILI2NE ¢KSIFGNB® ¢C2YyAIKIGQA LISNF 2 NI |

U VL VT UV S U RV VU R R TR VR R RV VR

G, 2dzNJ KSI RLIK2y Sa I NB -hdived FMitrarsmittietd | dzR A 2
The on/off switch is the dialn the top of the receiver. This dial also

controls the headphone volume. You may experience some occasional

static or interference. If static persists, try moving the receiver to a
RAFTFSNBY (O LRAAGAZ2Y PE

GwSaAGNR2Ya | NB f 20l G Ryol exit dooks®neSy R 2 F
and two, turn to either the left or right and proceed to the end of the lobby

to locate the restrooms. From door three, go down the steps to the third

floor and turn either to the left or right, proceeding to the end of the lobby

t2 £20F0S GKS NBaAaINRB2Ya®E

G/ 2y O0Saarzya INB F@FAtlFofS RdAdzZNAYy3I Ayl
horseshoeshaped gray kiosk located opposite the large windows in the

theatre lobby. Preordered dinners, soft drinks, coffee, cocoa, cookies,

cakes, browies and candy are among the goodies available. No food and

RNAY{ FINB fft26SR Ay (GKS GKSIFGNB oD

Gt & LIK2yS&a INB f20FGSR 6@ GKS [/ Sy dN
phone located by the Souvenir Sales stand, where you picked up your

receiver.

a 2 ke Aatfending performances at The Rep, you may check your coat in the
coatroom, which is between the Souvenir Sales stand and the steps that
f SFR (2 GKS FT2dz2NIK Ff 22N ¢KAA Aa |

(Read from the program until the performanstarts and set the scene for
the describer.)
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Intermission Script:

GwSaadNRr2Ya FINB f20FGSR i GKS SyR 27F
and two, turn to either the left or right and proceed to the end of the lobby

to locate the restrooms. From dothiree, go down the steps to the third

floor and turn either to the left or right, proceeding to the end of the lobby

G2 t20L0S GKS NBAUONR2YaDE

G/ 2y O0SaaArz2ya INB F@FAtFofS RdAdzZNAYy3I Ayl
horseshoeshaped gray kiosk located ppsite the large windows in the

theatre lobby. Preordered dinners, soft drinks, coffee, cocoa, cookies,

cakes, brownies and candy are among the goodies available. No food and
RNAY1l FINB fft26SR Ay GKS GKSIF GNB®E

Gt @& LIK2ySa I NB f ckadOfiicd Rheteds a dokiriesy/ Sy (i NI
phone located by the Souvenir Sales stand, where you picked up your
receiver.

(Read from the program until the performance starts. Set the scene for Act

1)

Ending Script:

G2S K2LS &2dz KIS SwedR SR 2y A3IKGIQa LI
. If you have any questions or comments about

i 2 y A 3 K dD@scriptiodzBrAv8uld like to learn about other audio

described performances in the Lawrence and Kansas City areas, please call
Audio-Reader during business hours a8Q0, 7728898 or (785) 864600.
GC2YyAITKIGQa LISNF2NXIyOS 61 a RSAONAROSR
Our next description will be
on at . (Please see enclosed
schedule for iformation.)

(Turn off the transmitter, pick up the receiver sets and pack up.)
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Additional Information about Kansas City Repertory Theatre:

aYlFyala /AGe wSLISNI2NE ¢KSIFGNB LINERdAzOI
Spencer Theatre in the Performing Artsn@e. The stage contains 14 trap

doors, allowing a variety of surprises. The thrust of the theatre is actually

an elevator. Depending on the position of the thrust, the theatre seats 590

G2 TmMo LIS2LIX Sodé

aYFyala /AdGe wSLISNI 2 NiBgestthié SupporNaBd I NI 0 S F
assistance of the University of MisseHlansas City. The Rep, founded in

1964 as part of the UMKC Department of Theatre, was separately

incorporated as a nefor-profit professional theatre in 1979. At that time,

it was called Missuri Repertory Theatre. Since its incorporation, the Rep

and UMKC have continued in a mutually beneficial relationship. The Rep

performs in residence on the UMKC campus in the Center for the

Performing Arts one of the most technically advanced theatreoguction

LI Fyda Ay GKS O2dzyiNE® ¢tKS wSLI Aa RS
talent in the theatre. To that end, the exceptionally talented students of

the UMKC Department of Theatre study and practice alongside Rep

LINP FS&aaArz2ylfaové
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Starlight Theatre

Address: 4600 Starlight Rd., Kansas City, MO 64132
Phone: (816) 363827
Contact: Nick Riojas (Cell: (816) 798827)

Protocol:

You will need an I.D. badge in order to enter Starlight for both your preview
and the description. This is also ygarking pass. The entire team will be
set up at a table behind Terrace 2 in the seating area. Be sure to collect a
picture ID from the person checking out the receiver and keep it in the card
file until they return the receiver. Once you are set ugyrypartner should
take a receiver and check your signal throughout the seating area.
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Starlight Pre-Show Script:

GD22R S@SYyAy3d> yR ¢St02YS G2 {dF NI A
Audio Description channel. Audiescription is a free service pided by

the University of Kansas Auditeader Network in conjunction with

Starlight Theatre. Your describers tonight are and

VYUY ee

G, 2dzNJ KSI RLIK2y Sa I NB -hdived FMitrarsmittietd - dzR A 2
The on/off svitch is the dial on the top of the receiver. This dial also

controls the headphone volume. You may experience some occasional

static or interference. If static persists, try moving the receiver to a
RAFTFSNBY (O LRAAGAZ2Y PE

L 2dzQf £ FAYR Nlédl tiNRSEayeshouBey AdSitiofiaKpaiag
restrooms are located adjacent to either side of the Plaza Seating areas,
which are toward the middle of the seating sections. There are 6
concession stands surrounding the seating area. Pay phones are latated
the top of the theatre seating and by the Applause Club at the front of the
seating area.

(Read from the program; set up the opening scene for the describer.)

Intermission Script:

G2 S | NB ymdnéite intgfmissior fihere are 6 concessiomsia

ddzZNNR dzy RAy 3 (KS &aSIFdAy3a | NBI o . 2dzQf €
Stage house. Additional public restrooms are located adjacent to either

side of the Plaza Seating areas, which are toward the middle of the seating
sections.

(Read from therogram, describe the audience/evening and set the stage
for the coming act.)
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Ending Script:

G2S K2LJS @2dzQ@S Sye22eSR 2y A3aKGQa LISNJ
jdzSadAz2ya 2N O2YYSyida lo2dzi G2yA3IKGEQA
Audio-Reader during busine$®urs at (785) 864600 or toll free at (800)

7722y y by @ ¢C2yAIKIQa LISNF 2-Raadey OS 61 & RS2

volunteers and . Our
next description will be on
at . (See the enclosed schedule for this information.)

G! dzZRA2 5SaONARLIGAZ2Y A& LINRPOJDARSR (KNPRdJz|
Reader Network and Starlight Theatre. For information on other shows

that are audio described in the Lawrence and Kansgsatgi, please call

Audio-Reader at (785) 864600 or toll free at (800) 772898. Thanks for

Jomlng us. As you leave the theater, please remember to drop off your

KSFRLIK2YySa 0 GKS 3IATFEG akKz2L) G2 GKS S
(Turn your headphone/receiveriunff. Turn off the transmitter unit and

unplug the transmitter and microphone. Retrieve the receiver sets from the
Ovations gift store and pack them in the suitcase.)

Additional Information about Starlight Theatre:

(If needed to fill preshow or intemission.)

{GF NI AIKG ¢KSI (NB zLéyéﬁ Ay (KS adzyySi
/| SYyGdz2NB ¢ LI 3SIyids | aK2¢g LINRPRAzZOSR Ay
alAdaazdzNRA Qa /syusyyA|f¢ ¢KS {0FNIAIKIDQ

formed in 1950, began programmiagd operating the theatre in the
F2ft26Ay3 &SI N h@SNJI 0KS &SI NERZ { G NJ
of operettas, light opera and musical comedies to include 5 Broadway

aK2ga YR O2y0SYLR2NINE O2yOSNI &adé

aLY GKS SI NI & ™ dissatagsovér the dichesteaiti THRE (1 Sy R
10-story, climatecontrolled Jeannette and Jerome Cohen Community
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Stage, a 1@&nd-a-half million dollar project, opened in 2000, allowing the
theatre to host nationally touring megid A (0 & @ ¢

G! adzO0O0S aa T dzh ha®dildwad{Staright@ol-adtiLidddor

rehearsal halls, a gift store, expanded concessions and restrooms and an
administrative building. This year, Starlight introduces all new seats, group
party pavilions and a new north facade. The theatre seats niae 79

Kdzy RNBR LJS2 L) So¢é

G¢KS adFr3asS FNBF A& I aLINHzy3a ¢g22R Ff22]
creates a lowmpact surface for the dancers, thereby reducing the stress

on the feet and legs. There is also a trap floor system to allow for special

effecd T &dzOK & YI{Ay3d G§GKS 2A01SR 2A00K
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Yardley Hall/Polsky Theatre
(Johnson County Community College
Campus)

Address: 12345 College Boulevard, Overland Park, KS 66210
Phone: (913) 468500
Contact: Emily Behrman

Protocol:

Leave all but one reoeer set at the coat check just outside Yardley Hall.
Take the transmitter and other equipment to the sound booth. Once
everything is assembled, check your signal throughout the theatre.

37



JCCC Yardley Hall Pre-show Script:

Welcome to Yardley Hall in tl@garlsen Center at Johnson County
| 2YYdzyAlle [/ 2tfS3So L 2dzOQNB fAAGSYAYy 3T
Audio description is provided through the efforts of the Kansas Audio
Reader Network and the Carlsen Center. Your describers tonight are
and

G, 2dzNJ KSI RLIK2y Sa I NB -hdived FMitrardmittiztd - dzR A 2
The on/off switch is the dial on the top of the receiver. This dial also

controls the headphone volume. You may experience some occasional

static orinterference. If static persists, try moving the receiver to a
RAFTFSNBY (O LRAAGAZY D&

Exits, aisles, rest rooms, concessions, phones

You have entered Yardley Hall at house divide, an aisle that divides
the audience area in half. This aisle runs latethligugh the house, or
parallel to the stage. You have either gone to the left, into the orchestra
seating area, or climbed the stairs to the right, into the tier area.

As you face the stage, the theatre is divided into thirds, the center
section havig an aisle on either side. Other seating sections are on the
right and the left of these aisles. At house divide, or center aisle, there is a
seating area designated for wheelchair users.

There are four exits on the main flogione at each end of thhouse
divide, and one at the end of the aisles at house right and at house left,
close to the stage. At the back of the tier section, there are two exits at the
rear of the center aisles and the side aisles. In the balconies, there are two
exits at the ear of the center aisles and the side aisles.

Restrooms are located on the carpeted level of the lobby, and
directions to the restrooms depend on the door from which you exit. If you
exit the theatre from the door in which you entered, restrooms will be t
your left, as you follow the curved wall on your left. Continue around this
wall approximately 40 feet. There will be a door that leads into the
coatroom where you picked up your headphones. After that, you will find
four water fountains. Thenext&@y Ay 3 &2dz FAYR f SI Ra (2
restroom.
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. SG6SSy GKS YSyQa NBauNr2yY |yR GKS
find another four water fountains. Across from these restrooms is the
concession area.
If you exit the auditorium from the tier section, go straigicross the
lobby approximately 60 feet. The restrooms are slightly to your right,
YSyQa NBailiNR2Y Aa FANBIOIZ FYR (KS g2YS\
If you exit the house from the balcony house right, turn right after
exiting the door, and after appxamately 10 steps to the right, begin to
cross the lobby to your left. The restrooms are located 60 feet across the
f200e @ ¢tKS YSyQa NBaddNR2Y gAft 0SS (K
the second door.
Phones are located in the lobby on the graniteelevlo reach the
granite level from the house left doors, walk forward from the doors
approximately 30 feet, and follow the benches to the left approximately 10
feet. On your right there are eight stairs leading down to the granite level.
At the bottomof the stairs, approximately 60 feet away and on your left
are the telephones.

(Read from the program and set the scene for Act I).

Intermission:

You have entered Yardley Hall at house divide, an aisle that divides the
audience area in half. Thislaisuns laterally through the house, or parallel
to the stage. You have either gone to the left, into the orchestra seating
area, or climbed the stairs to the right, into the tier area.

As you face the stage, the theatre is divided into thirds, thaeren
section having an aisle on either side. Other seating sections are on the
right and the left of these aisles. At house divide, or center aisle, there is a
seating area designated for wheelchair users.

There are four exits on the main flogione ateach end of the house
divide, and one at the end of the aisles at house right and at house left,
close to the stage. At the back of the tier section, there are two exits at the
rear of the center aisles and the side aisles. In the balconies, theravare t
exits at the rear of the center aisles and the side aisles.
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Restrooms are located on the carpeted level of the lobby, and
directions to the restrooms depend on the door from which you exit. If you
exit the theatre from the door in which you entered steooms will be to
your left, as you follow the curved wall on your left. Continue around this
wall approximately 40 feet. There will be a door that leads into the
coatroom where you picked up your headphones. After that, you will find
four water fountak y & ® ¢KS ySEUG 2LSyAy3 &2dz FAY
restroom.
. SG6SSy (KS YSyQa NBAGNR2Y YR (0KS
find another four water fountains. Across from these restrooms is the
concession area.
If you exit the auditorium from the tier séion, go straight across the
lobby approximately 60 feet. The restrooms are slightly to your right,
YSyQa NBaGNR2Y A& FANROIEZ YR (0KS 62YS\
If you exit the house from the balcony house right, turn right after
exiting the door and after approximately 10 steps to the right, begin to
cross the lobby to your left. The restrooms are located 60 feet across the
f2008 @ ¢tKS YSyQa NBaAUNR2Y ¢Aff 0SS (K
the second door.
Phones are located in the lobby ¢he granite level. To reach the
granite level from the house left doors, walk forward from the doors
approximately 30 feet, and follow the benches to the left approximately 10
feet. On your right there are eight stairs leading down to the granite level
At the bottom of the stairs, approximately 60 feet away and on your left
are the telephones.

(Read from the program and set the scene for Act II).

Post-show:

2 S K2LJ)S e2dz Sye2eSR G2y A3IKIQa LISNF2
production). Please remember to retuyour headsets to the coatroom
before you leave the Carlsen Center.

LT &2dz KIFI@S Fye ljdzSaiAaz2ya 2N O2YYSy
description, please call the Kansas Ad@eader Network during regular
business hours, at-800-772y y by P ¢ 2 Yy MmAKdasOied byN2 I NI Y
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and . Our next description will
be on

(Turn off the transmitter, pick up the receiver sets and pack up.)

Additional Information About Yardley Hall:
(If needed for preshow/intermission)

Yardley Hall is the largest of the three theatres housed in the Carlsen
Center at Johnson County Community College. lts total seating capacity of
1,250 is divided on four levels: orchestra, tier, balcony, and box levels

The farthest seats are 100 feet from the stage, which creates a
unique feeling of intimacy for an auditorium of this size. Yardley Hall is
extremely versatile for any event that does not require a large degree of
intimacy for its staging. It is idef@r music or dance. The acoustics are
excellent and can be tuned for voice or music.

Behind the stage are support areas and dressing rooms for visiting
artists. These support areas include the scene shop, the properties shop,
the costume shop, costumeamage, and piano storage. There are seven
dressing rooms of varying sizes to accommodate artists who are in
performance at the Carlsen Center.
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Topeka Civic Theatre and Academy

Address: 3028 SW"BAve., Topeka, KS 66606
Phone: (785) 355213
Contact:Jennifer Fletcher

Protocol:

Receivers will be handed out from a table near the box office. Be sure to
hang on to one for monitoring purposes. Once everything is assembled,
check your signal throughout the theatre.
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Topeka Civic Theatre and Academy Pre-Show Script:

GD22R S@SyAy3d> yR gSt02YS (G2 GKS ¢2 L)
are listening to the Audi®escription channel. AudiDescription is a free

service provided through the efforts of the Kansas AtiReader Network

and Topeka Civic Theatand Academy. This performance will be

RSAONAROSR o0& Yyyuyuyyyyyyyyyyypyyy FYR g

G, 2dzNJ KSI RLIK2y Sa I NB -hdived FMitrarsmittietd - dzR A 2
The on/off switch is the dial on the top of the receiver. This dial also

controlsthe headphone volume. You may experience some occasional

static or interference. If static persists, try moving the receiver to a
RAFTFSNBY (O LRAAGAZ2Y PE

Topeka Civic Theatre Academy performances take place in the Oldfather
Theatre. Restrooms are near tgeand lobby, where you first entered. As
you leave the main entrance of the Oldfather theatre, take a sharp right
and down the hall, the men's resbom will be on your right (right after you
pass the box officavhich is on your left)

If you leave tle main entrance of the Oldfather theatre and turn a sharp
left, then go all the way down the hall, take another left and go all the way
down the hall, the women's bathroom will be on your left (before you hit
the lobby which has carpet)

(Read from the mgram and set the scene for the first act.)

Intermission Script:

Topeka Civic Theatre Academy performances take place in the Oldfather
Theatre. Restrooms are near the grand lobby, where you first entered. As
you go down the west hallway a few step€,$ YSy Qa NRB2Y Aa 2y
aARS® ¢tKS 42YSyQa NR2Y Aa Ay (KS I &
f200e @ . 2dz oAttt FTAYR AG 2y (KS g ¥

(Read from the program and set the scene for the second act.)



Ending Script:

G2 S K2 LJ%e edj&yettthis performance of f
you have any questions or comments about Adidescription, or would

like to learn about other audio described performances in the Topeka,
Lawrence and Kansas City areas, please call &Rehder dung business
hours at 2800, 7728898 or (785) 8641 c n n ® €

G¢2YyAIKIEQEA LISNF2NXI YOS 6Fa RSAONAOGSR
. Thanks for coming to Topeka Civic Theatre and Academy.
Our next description will be on

at . (See enclosed schedule for

information.)

(Turn off the transmitter, pick up the receiver sets and pack up. )
Additional Information about Topeka Civic Theatre and
Academy:

Ge¢2LIS1TF / ABAO ¢KSI GNBS 193¢,Rndisthé dRi€sy & g | &
continuously running community dinner theatre in the country. The

theatre is currently housed in the former Gage Elementary School, which

gl & odzAfdG AY MpHdD YR NBYy20FGSR F2NJ G

G¢2LIS1T I+ / And Acaderbykh&sla iwlifBid nhission: To enrich the

lives of people in Topeka and Northeast Kansas by creating a broad range of
programs and artistically excellent theatrical experiences for their

education, engagement and entertainment; and to nurture insgiand

aspiring avocational theatre artists and support volunteers by providing

positive and exciting opportunities for showcasing and developing

performance, production and management skills. The Topeka Civic
¢CKSFGONBQa ! OF RSye aigehd tdiyeting pad@eNI € Of | &
NI y3IAy3I Ay 3S FNBY n G2 dnodé
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